Host Table Registration:
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Registration page
• Visit onthetablemke.org
• Go to Register
• Select Host a Table

How To Sign Up
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Title your table
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Add a description
of your table

For example, if you are
hosting a table about
supporting art classes
in schools, your table
title could be Keeping
Art in the Classroom.

We recommend a 1-3 sentence
description. For example, if you are
hosting a table about supporting art
classes in schools, your table description
could be: “Art is an important piece in the
development and expression of young
people. With so many schools having to
cut art related programs and classes, it is
vital that we come together to help create
a solution. Our table will be filled with
meaningful conversation around finding a
solution for this important issue.”
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Add the
date & time

Please add the date of On the
Table MKE, 10-10-2019, followed
by the time of your event.

Add an
image
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Table Categories.
Is your table
public or private?

If you would like,
draw attention to
your table by adding
a relevant photo.
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If you list your table as public,
anyone can join. If you list your table
as private, only the guests you invite
can join. If your table is private, On the
Table MKE will reach out to you and
request a password of your choice.
Only guests you share the password
with will be able to RSVP to your table.
We encourage you to open your
table(s) to the public.

Identify your
table’s host(s)

1. Click Create or Find Host
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2. Enter your name/your host’s name.
The box will say Create: add a name.
3. Click on Create: added name.

4. Add a phone number, website, or email
address so those interested in joining
your table can contact you. If this is not
applicable, feel free to skip this section.

Add your
table’s location

5. If you have multiple hosts associated
with your table, click Add Another
Host and follow the same instructions.
This function is designed to allow for
collaboration between hosts.
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6. Add a website to your table (if applicable)

1. Click Create or Find a Venue.
If your venue already exists,
select it. Please be mindful
that the veunes that appear
have been entered by other
hosts. It is likly that you will
need to create your own
venue. Follow the instruction
below to do so.
2. Enter your venue name in the
search box. The box will say
Create: add a name.

3. Click on Create: added name.
4. Add your venue’s address, city,
country, state, postal code, phone
number, and website (if applicable).
5. Add a phone number, website, or
email address so those interested in
joining your table can contact you
(if applicable).

Add a website
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If you have a URL for
your On the Table MKE
event, add it here.
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Select a
topic for
your table

Type of
Conversation

You may select more than one.
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This section is intended to help
guests know what to expect from
your conversation. Select the one
that best describes your conversation.
• A lighter conversation, primarily for
connecting with new people and
brainstorming ideas.

I’m hosting as...

• A deeper conversation, primarily for
discussing a topic and experiences indepth with an eye towards taking action.
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• An intensive conversation, primarily for
bringing together people interested in
making lasting and/or systemic change
through more organized efforts.

1. Individual: Any person
interested and willing to
bring others together for
collaborative conversation.

• Open to any type of conversation
and level of follow up.

2. Group: Nonprofit organization,
business, school, or other institution
located in the greater Milwaukee area.
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Check your Spam

You have successfully
registered your table!
Be sure to check your Spam folder for
your confirmation email and let your
email provider know it is not Spam.
This email box is how you will be
notified when table members join
your table!

Anything you aren’t sure about?
We encourage you to fill out your table to the best
of your ability and contact us once you finalize
outstanding details at info@OntheTableMKE.org.

How many guests
are you able to
accommodate
at your table(s)?

